Terms of Reference
Finance Manager

National Health Systems Resource Centre (NHSRC), New Delhi on behalf of Ministry of Health & Family Welfare
(MoHFW) is seeking applications from qualified candidates for the above mentioned post purely on contractual basis.

Purpose

To maintain proper accounting including analysis, financial reporting, budgeting, and reporting systems as per
programme requirement to strengthen the financial management arrangements within RNTCP control programme of
CTD and to ensure adherence to the norms of Gol.

Responsibilities

I. Maintain the accounting system for the Project, utilizing standard accounting procedures, which will ensure full
documentation and recording of sources and uses of funds.

ii. Prepare quarterly financial reports and quarterly Financial Management Report for the GFATM Project. Budgetary
control and input into Project progress reports.

iii. To render financial advice to the States on all financial matters.

iv. Prepare quarterly status reports for Implementing Agencies/SRs.

v. Prepare interim unaudited reports.

vi. Review and verify accuracy of information on payment vouchers for signing of checks.

vii. Verify and ensure the availability of funds before checks are written.

viii. Prepare payment vouchers before cheques are written for all Projects.

ix. Manage Project expenditures, ensuring full compliance with project rules and procedures (as per the Project
Operational Manual, RNTCP/NRHM Project Guidelines] agreed between the GFATM and CTD.

X. Assist in the Preparation of Budget estimates/allocation for Project activities.

xi. Prepare monthly/quarterly/annual reports for donor Agencies.

xii. Review, verify and certify monthly, quarterly, annual and special financial statements and reports, including
expenditure reports and bank reconciliation statements.

xiii. Assist in the preparation and updating of the Project Operational Manual.

xiv. Attend Project review meetings with donor agencies and Implementing Partners/SRs.

xv. Any other duties assigned by the ADDG TB.

Qualification and Experience
CA/ ICWA/ MBA (Finance) or equivalent And Minimum 5 years’ experience preferable in Govt./Public sector in
accounting, including analysis, financial reporting, budgeting and financial software and reporting systems.

However, the essential qualification may be relaxed in cases of experienced candidates or if there are no candidates
available with the prescribe qualification.

Desirable
Prior experience as Asst. Manager / Manager finance at National level.

Nature of appointment

The appointment of the Consultant will be on contract basis initially for a period of one year (subject to satisfactory
performance) and extendable further on basis of performance every year depending on availability of Global Fund
Grant funds.

Reporting
The overall in charge of Finance Manager would be the ADDG TB.

Age
Up to 62 years and ready to travel extensively. In case of experienced candidate age norms may be relaxed.

Remuneration
Rs. 88000/- per month.

Travel
TA/DA as per Govt rules (as per of the counterparts at office of Directorate of Central TB Division).



Leave
Leave as per Govt rules (as per of the counterparts at office of Directorate of Central TB Division).

Recession
Either party can terminate the contract at any time giving one month notice in writing.

Deliverables
The Finance Manager will be required to submit a Monthly Activity Report to ADDG TB and a year ending Annual
Report. Evaluation of performance will be done based on monthly activity report.

How to apply:

Applications will be accepted in the prescribed online application format only. The TOR is available on the
websites www.nhsrcindia.org, www.mohfw.nic.in and www.devnetjobsindia.org . Candidates are requested to
fill the online application form correctly which is available on the NHSRC website. Please click on the Apply
Online tab against relevant Job Application Title to start the application process. Last date for receiving
applications is 22-Feb-2019. Only short-listed candidates will be contacted for interview and/or written test.
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